Non-Fiction Writing to Learn
Business and Marketing Guide Sheet

Non-Fiction writing in the content areas is a strategy to facilitate learning for all students.  The expectation for the content area teacher is not to assume primary responsibility for the teaching of writing but to utilize writing as an instructional strategy to increase student learning.  



Examples of Business/Marketing 
Non-Fiction Writing Activities and Assessments

Resume:
Business Plan:
Research paper and power point presentation:  (Topic: Careers – student choice)
Acronym:  

Read article and summarize article’s main points by creating an acronym
Table of Contents:  

Read article and organize main points by creating a table of contents.
Article Summaries:  

Student reads an article out of the (SNL, business section or Wall Street Journal).  Then the student writes a summary or main points of the article.  Finally the student tells something new they have learned or want to learn about the information in the article.
Consumer Report Assignment:  

Student chooses a product being tested and describes the testing process.  Then the student identifies the good and bad characteristics of the item.  Finally the student includes any interesting facts reported during the test.
Cover letter:


Review and make decisions about a real companies financial statements (Accounting)
Journal Entries: 

for example: Stock Market Journal
Brochures:

Business Letters: 

From the point of view of the consumer write a complaint letter, to ask for resolution or to persuade.  (Keyboarding)
Newsletters:
Web Pages:
FBLA Reports:
Demographic Studies:

Current Events:

Students use the newspaper or internet to write a 2 paragraph paper.  The first paragraph includes a summary and the second paragraph is about their opinion.
Window Panes – List term, write in their own words, and draw a picture to help them remember the term.
Advertisement:
Career Exploration:
Examples of Prompts:

· You as the Social Committee Chair must announce to the entire staff by way of an office memo the pertinent details about the Ice Cream social that will be taking place on Friday. (Keyboarding I)

· You are a consumer who just bought a bad product.  Write a letter to the retailer persuading them that your complaint about the product must be addressed.

· You are looking for a job and need to build a resume.  As you create this resume make sure that you not only sell yourself to the employees by including you qualifications but also use a professional resume style for your format.  (College Computer Application)

6 + 1 Traits of Writing


Although content area teachers are not teaching writing, the 6 + 1 Trait rubrics provide a common language from which to begin the feedback process for students.  For example the concepts (ideas), vocabulary of the discipline (word choice), and  organization found in Non-Fiction Writing across the content areas can be improved through the use of feedback and evaluation around the 6 + 1 Traits rubrics.


PRESENTATION:  zeros in on the form and layout of the text and its readability; the piece should be pleasing to the eye.


ORGANIZATION:  the arrangement of ideas to enhance communication (i.e. sequencing, patterning, logical conclusions)


CONVENTIONS:  the correctness of spelling, grammar and usage, paragraphing, use of capitals, and punctuation that enhances the communication of ideas








Feedback


Assessment is not just summative as in a standardized test or large unit test.  Assessment is also formative meaning it is ongoing, diagnostic, and to the point.  It is with the formative assessment that feedback plays a critical role.  


The feedback students receive should be timely, corrective, and specific allowing them to use the feedback to improve their mastery of concepts.    


Feedback can come in many different forms including self, peer, and teacher.  A balance is needed between students’ ability to provide themselves with feedback, provide their peers with feedback and receive feedback from their teachers.





Specific Prompts


Not all prompts will need to be R.A.F.T.S. prompts.  Using R.A.F.T.S. prompts will allow the teacher flexibility in creating higher order thinking prompts that specifically ask students to write about the concepts being studied in a particular content area.





For example: 





As a job applicant for 			 you must write an application letter to persuade the Human Resources Director that you are the best person they can employee for the position of 			.


(keyboarding class)
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