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The Pre-Observation Worksheet for PSCs is to be completed by the professional school counselor and given to the administrator/supervisor at/or before a pre-observation conference. This information is used by the administrator/supervisor to gain insight not only into the comprehensive guidance program but also into the professional school counselor’s reflective understanding regarding planning and may be used to document performance criteria relating to planning.

	P S Counselor:
	     
	Employee ID #:
	     
	Date:
	     

	School/Site:
	     
	Grade Level:
	     
	Supervisor:
	     

	Performance Criterion Addressed:
	     


1.  Which of the district’s Comprehensive Guidance Program Components (guidance curriculum, individual planning, responsive services, system support) will be addressed?

     
2.   Briefly describe the guidance activity and the audience. How will the audience be engaged?

     
3.   What materials will be used?

     
4.  Do you anticipate audience members having difficulties or concerns with the activity? If so, what?  How will you address the concerns?

     
5.   What are the routines, procedures, rules and/or expectations for the audience?

     
6.  Are there any special circumstances of which the observer should be aware?

     
7.  On what specifics (topics/behaviors/processes/techniques) do you want observer to note and provide feed-back?

     
8.  What will the audience have gained through the Comprehensive Guidance Program Activity? How will you assess the audience’s new learning/skill/understanding?

     
