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Paraprofessional’s Name
                   Location
                               Assignment
 
        Employee #

	
	
	
	
	

	Directions:  Please place a check in the box which best describes the paraprofessional’s performance on each item.
	N/A
	Does Not Meet

Standard
	Needs

Improvement
	Meets

Standard

	A.  Working with Students
	
	
	
	

	     1.  Works effectively with small groups of students
	     
	     
	     
	     

	     2.  Works effectively with students on an individual basis
	     
	     
	     
	     

	     3.  Supervises students in a positive manner
	     
	     
	     
	     

	     4.  Is sensitive and responsive to the needs of students
	     
	     
	     
	     

	     5.  Establishes a positive working relationship with students
	     
	     
	     
	     


Comments:       
	B.  General Attitude
	
	
	
	

	     1.  Is cooperative and pleasant
	     
	     
	     
	     

	     2.  Accepts suggestions and shows a positive attitude toward self-improvement
	     
	     
	     
	     

	     3.  Is prompt and regular in attendance
	     
	     
	     
	     

	     4.  Is well groomed and dresses appropriately for assigned tasks
	     
	     
	     
	     

	     5.  Demonstrates a positive commitment to the position
	     
	     
	     
	     

	     6.  Handles confidential information appropriately
	     
	     
	     
	     


Comments:       
	C.  General Instructional Assistance
	
	
	
	

	     1.  Carries out assigned duties
	     
	     
	     
	     

	     2.  Shows initiative in work
	     
	     
	     
	     

	     3.  Can prepare a variety of instructional materials
	     
	     
	     
	     

	     4.  Uses a variety of media materials and equipment
	     
	     
	     
	     

	     5.  Checks student work according to established criteria
	     
	     
	     
	     

	     6.  Performs clerical duties
	     
	     
	     
	     

	     7.  Assists in maintenance of the instructional area
	     
	     
	     
	     

	     8.  Uses time effectively
	     
	     
	     
	     


Comments:       
	D.  Working with Adults
	
	
	
	

	     1.  Relates well to members of the school staff
	     
	     
	     
	     

	     2.  Relates well to parents and other adults
	     
	     
	     
	     


Comments:       
__________________________________________________             __________________________________________________

Immediate Supervisor





        Paraprofessional

__________________________________________________             __________________________________________________

   Administrator




                                               Date

The signing of this document does not necessarily indicate agreement with the ratings, only that the contents have been received.

Send Original to Human Resources

Make 2 Copies – One for employee, One for Building File
