Summative Evaluation Report For Librarians

	     
	     



Staff Member






Employee #y #

	     
	     
	     


              Location

                Assignment


       Principal/Supervisor

Directions:  Please place a check in the box which best describes 

                     the staff member’s performance on each item.

	PERFORMANCE AREA:  Instructional Process

  I.   Instructional Process (Guidance Program)
	Performance expectations met
	Performance needs improvement
	Performance expectations not met

	A. Exercises a leadership role and serves as a catalyst in the instructional

                program.
	     
	     
	     

	B. Plans and implements the library media center program of library media

                skills.
	     
	     
	     

	C.  Uses instructional time effectively.
	     
	     
	     

	D.  Promotes the development of reading skills and reading appreciation.
	     
	     
	     

	E.  Supports classroom teachers in their instructional units.
	     
	     
	     

	F.  Provides resources for professional growth of faculty and staff.
	     
	     
	     


Comments:       
	II.   Management and Administration of the Library Media Center
	Performance expectations met
	Performance needs improvement
	Performance expectations not met

	A.  Recognizes the critical role of information retrieval in the future of

     education.
	     
	     
	     

	B.  Establishes and maintains an environment in which students and

      staff can work at productive levels.
	     
	     
	     

	C.  Manages student behavior in a constructive manner.
	     
	     
	     

	D.  Demonstrates competency in selection, acquisition, circulation,

      and maintenance of materials and equipment.
	     
	     
	     

	E.  Prepares statistical records and reports needed to administer the

      library media center.
	     
	     
	     

	F.  Trains and supervises library media center personnel to perform

      library media center duties efficiently.
	     
	     
	     

	G.  Administers budgets according to needs and objectives of the

      library media center within administrative guidelines.
	     
	     
	     

	H.  Evaluates the library media center programs, services, facilities,

      and materials to ensure optimum use.
	     
	     
	     

	 I.  Uses time effectively, efficiently, and professionally.
	     
	     
	     


Comments:       
	III.    Positive Interpersonal Relations
	Performance expectations met
	Performance needs improvement
	Performance expectations not met

	A.  Demonstrates effective interpersonal relations with students
	     
	     
	     

	B.  Demonstrates effective interpersonal relations with school personnel
	     
	     
	     

	C.  Demonstrates effective interpersonal relations with parents and

               community
	     
	     
	     


Comments:       
	IV.  Professional Responsibilities
	Performance expectations met
	Performance needs improvement
	Performance expectations not met

	A.  Complies with district regulations and policies
	     
	     
	     

	B.  Demonstrates professional responsibilities
	     
	     
	     

	C.  Participates in professional growth activities
	     
	     
	     


Comments:       
Principal’s/Supervisor’s Recommendation

I.
Probationary Staff Member



II.
Tenured Staff Member

     FORMCHECKBOX 
  Re-employment recommended




 FORMCHECKBOX 
  Continue Contract

     FORMCHECKBOX 
  Re-employment not recommended




 FORMCHECKBOX 
  Termination of Contract

 FORMCHECKBOX 
  No recommendation made at this time

III. Staff Member’s Comments

III. Principal’s/Supervisor’s Comments       
_________________________________________   
_______________________________________________
Staff Member’s Signature/Date


Principal’s/Supervisor’s Signature/Date

(Signatures imply the content of this document has been discussed.)

