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We exist for the academic excellence of all students.




PROFESSIONAL DEVELOPMENT OPPORTUNITIES

The Springfield Board of Education values professional development for its personnel and is committed to providing systematic professional development for beginning and practicing teachers.  The Board supports a Professional Development Committee, which will assist in meeting the following needs:

	. . .work with beginning teachers and experienced teachers in identifying
	instructional concerns and remedies; serve as a confidential consultant upon
	a teacher’s request; assess faculty needs and develop in-service opportunities 
	for school staff; and present to the proper authority faculty suggestions, ideas,
	and recommendations pertaining to classroom instruction within the school
	district.  (RSMo 168.004.4)

The Springfield Board of Education recognizes that continued learning is vital for teachers to effectively meet student needs in a rapidly changing society.  To foster continued learning, each teacher shall create a Professional Development Plan (PDP).  The purpose of the PDP will be to improve and/or enrich professional skills.

In order to provide the support and resources necessary for continued learning, professional development activities in Springfield Public Schools should contribute to one or more of the following:

1.	Help teachers develop skills needed for the implementation of the Comprehensive School Improvement Plan (CSIP).
2.	Promote positive changes in knowledge, skills, or attitudes that are congruent with the School Improvement Plan.
3.	Address Professional Development Plans created as part of Performance Based Teacher Evaluations.
4.	Improve instruction in order to raise student achievement.
5.	Support the implementation of curriculum and instructional techniques.
6. Provide orientation for new teachers.

It is the policy of the School District that a program be established to ensure the continuous professional development of each teacher.  Staff development opportunities which offer paid remuneration (stipend for sponsorship) are not applicable for staff development credit.

To advance on the teachers’ salary schedule, teachers must earn five (5) semester hours of college credit or its equivalent (eighty clock hours of professional development) within each preceding five-year (5) period, regardless of salary schedule placement.

In this document, the term “teacher or teachers” refers to teachers, counselors, librarians and SLP’s.

New Teacher Credit Requirements

A newly employed teacher must have on file by September 15 of the third (3rd) year of employment, a minimum of five (5) semester hours college credit, or its equivalent (80 clock hours) of approved professional development credit in order to advance on the salary schedule.  During the interval between election by the Board and the effective date that employment begins, professional development credit for professional learning activities and college coursework will be given provided approval is received (application for approval is accomplished through the process mentioned in Sections I and II).  Professional development credit may be given to a newly elected teacher for travel experiences based on criteria met in the Professional Development Guidelines, Section V, and application for acceptance of that credit.
 
Teachers certificated after September 1, 1988, must comply with the Missouri Teacher Certification Process.  

The teachers’ salary schedule has thirty salary steps.  In order to advance on the salary steps, teachers must meet the professional development requirements for each step.  EVERYONE who has a professional development requirement to meet in order to advance on the salary schedule for the ensuing school year must have official certification or satisfactory evidence of professional development on file in Human Resources.  Certification must be on file no later than September 15.  Evidence of this requirement, other than the official certification itself, shall be considered temporary with the understanding that the official certification shall be forthcoming.  Salary adjustments will not be made for teachers FILING credit after the September 15 deadline.

Official certification of completion of pre-approved college hours must be submitted to the Human Resources Office no later than September 15 of each new contract year.

Certificated staff who will earn degree credit may advance on the salary schedule either at the beginning of the new school year or on January 15, during the school year.  Those who will qualify to advance on the salary schedule must file an official transcript for credit no later than September 15 (increase for entire school year) or January 15 (pro-rata increase for second semester only) of each new contract year.  For BS+15 and MS+30, a completed form and a complete official transcript (no photocopies or faxes) of all college or university credits including type of degree and date degree or degrees were conferred must be submitted to Human Resources by the due dates. For an additional degree, only an official transcript is required. 

All other professional development credit earned must be submitted to the Staff Development Office.  As soon as the professional growth experience is completed, the appropriate professional development form, along with accompanying documentation, must be returned to the Staff Development Office for credit to be assigned.


I. College Credit from an Accredited Institution of Higher Education

A. Undergraduate Credit
1. Approval of Human Resources is required prior to enrollment in a class in order to ensure acceptance of undergraduate credit.  Teachers seeking approval should complete the Undergraduate Credit form.
2. Approval will be given for undergraduate credit, which improves teaching competency, meets certification requirements, or is required due to a change in teaching assignment.  A grade of “C” or above is required in order to receive credit.

B. Graduate Credit
1. Coursework leading to an advanced degree that enhances educational practice is encouraged.
2. Graduate coursework not leading to an advanced degree must contribute to specialization in the teaching assignment.  Prior approval from Human Resources must be obtained in order to receive credit for graduate courses not leading to an advanced degree.  Completion of the Graduate Credit form is required for such coursework.



II. Attendance at Professional Learning Activities

A. Credit will be given for attending district-sponsored professional learning activities, including attendance at professional learning activities, which take place during the contract day.  Enrollment for district-sponsored activities is facilitated by the Staff Development Office.

It is the responsibility of the workshop sponsor (school site) or workshop presenter to provide the appropriate staff development form for record of attendance.  These completed forms should be returned to the Staff Development Office for recording of credit (see Section III-2).

B.	Credit for professional learning activities not sponsored by the District, including attendance at professional learning activities that take place during the contract day, will be given for those activities which contribute to specialization in the teaching assignment and/or align with district and site goals. Teachers requesting credit must submit to the Staff Development Office Special Request for Professional Development Credit forms with the appropriate documentation. To receive credit, the Director of Staff Development must approve this request. 

C.	Sixteen clock hours of professional learning activities shall be the equivalent of one (1) semester hour.

D.	No credit shall be given for professional learning activities that are less than one (1) hour in length.

III. Credit for Presenting Professional Learning Activities

A. Teachers who wish to present professional learning activities for credit should complete a Proposed Professional Development Activity form and submit it to the Staff Development Office prior to the activity.

1. Teachers who develop and present District-sponsored professional learning workshops will receive double professional development credit for such activities.  Identical professional learning workshops shall not be repeated for double credit within the same year, unless the enrollment justifies a repeat presentation.
2. The facilitator of a District-sponsored activity will be responsible for obtaining attendance verification forms.  The necessary forms are available through the Staff Development Office.  The participant is responsible for signing the appropriate forms and/or obtaining a Verification of Attendance form to provide record of attendance.

IV. Supervision of Student Teachers

A. Approval of the building principal(s) is required in order to supervise a student teacher.  Teachers who have at least three years of full-time teaching experience in the District and meet District standards on the Performance Based Teacher Evaluation will be eligible to supervise student teachers.

1. Credit for supervising a student teacher shall be the equivalent of three (3) semester hours. 
2. A maximum equivalent of three (3) semester hours of credit earned for supervising a student teacher can be used to meet the professional development requirements of any preceding five-year (5) period.
3. Teachers will be assigned only one student teacher per school year.

V. Travel

A. After the travel experience is completed, the appropriate form and documentation should be completed and submitted to the Staff Development Office (see Section V, 1a and 2a).

1. Professional development credit may be earned at the rate of two (2) semester hours for travel outside of the mainland United States.  Such travel shall include Alaska and Hawaii.
a. Teachers must provide an itinerary and a written explanation of how the experience aligns with the CSIP or individual site’s SIP and how the experience will be applied in the classroom. This information, plus the Travel Outside Mainland United States form, should be returned to the Staff Development Office after travel is completed.

2. Professional development credit for travel in mainland United States shall be earned at the rate of two (2) semester hours for each individual travel experience.
	
a. Teachers must provide an itinerary and a written explanation of how the experience aligns with the CSIP or individual site’s SIP and how the experience will be applied in the classroom. This information, plus the Travel in Mainland United States form, should be returned to the Staff Development Office after travel is completed.

3. The Board will not give a newly elected teacher professional development credit for travel that occurred prior to election.

V. Service on District-approved Committees

A. Teachers serving on District-approved committees, which are non-remunerative, may receive professional development credit.

1. Credit procedures for District-approved committees are listed in Section IIA, paragraph 2.
2. Eighteen (18) clock hours for service on District-approved committees will be the maximum professional development credit allowed in any one-year (1) period.

VI. Credit is available for participation in professional development activities that are not specifically mentioned in this document and include related training opportunities in industry or business; community service; through volunteerism.; through practical experience; and, through specialized coursework not provided by the District or higher education (vocational training, curricular training, foreign language training in country of origin, technology training).

Teachers desiring professional development credit for non-remunerative activities that contribute to specialization in the teaching assignment and fall within the above categories should submit a Special Request for Professional Development Credit form to the Staff Development Office. A written explanation of how the experience ties to the CSIP or individual site’s SIP and how outcomes will be assessed must be submitted with this form.


- 2 -

image1.png
| &
SPRINGFIELD

PUBLIC SCHOOLS





