PROFESSIONAL  DEVELOPMENT

REQUEST  FOR  RELEASE  TIME

Please submit at least two weeks PRIOR to the activity.

Staff members who participate in professional development outside of the classroom may require a substitute teacher during the staff member’s absence.  Complete the application below if absence from the teaching assignment for PROFESSIONAL DEVELOPMENT PURPOSES is desired.  The building principal must indicate the source of funds before submitting to the Staff Development Office.

NAME:

HOME SCHOOL:




ASSIGNMENT:


TITLE OF PROFESSIONAL DEVELOPMENT ACTIVITY:


LOCATION OF ACTIVITY:



DATE(s) OF ACTIVITY:

NUMBER OF DAYS ANTICIPATED ABSENCE FROM ASSIGNMENT:


REASON FOR REQUEST:



NUMBER OF DAYS ABSENT FROM ASSIGNMENT THIS SCHOOL YEAR:

The Springfield Public Schools Staff Development Plan identifies areas of emphasis for all professional development activities.  Please check the area(s) this activity will emphasize:


_____  Assessment




_____  Project REACH


_____  Cooperative Learning



_____  CSIP


_____  Instructional Use of Technology


_____  Site School Improvement Plan


_____  Literacy





_____  Teacher Support/Peer Coaching


_____  Mentoring




_____  Other_____________________

Indicate date and type of meeting where knowledge gained from this activity will be presented.

___________
_______
_________________
_______
_________
________

Staff Meeting
  Date

Prof. Dev. Workshop
   Date

   Other

   Date

_____  Approved.  Meets site professional development needs.

_____  Approved.  Appears to be an effective professional learning experience.

_____  Not approved.

Source of Substitute Funds:

Principal’s Signature






Date


